
I. Assignment Creation Home Page 
• Step 1: click on “assignments” from the main menu, and then click on 

“create a new assignment”. The following page will be displayed.  
• Step 2: First, add questions to your assignment. You can rearrange 

their order simply by clicking on a question and dragging it to the 
position you wish.  

• Step 3: Click “save”, then tag your assignment with the appropriate 
Common Core standards and share your assignment (specific 
instructions on back of this page). Click save again. Now your 
assignment is ready to be sent to an entire class, a group of specific 
students.   

 
 
 
 
 
 
 
 
 
 
 
 

*Key* 
Add Questions: adding questions allows you to add questions that you have 
created or choose from the 5,000+ questions we have in our assignments 
library  
Add Students: This allows you to send the assignment to certain students in 
your class or to the entire class in general (note: if you want to send an 
assignment to your class, you need to click “Activate” first)  
Information for Questions: if you want to put in common instructions into 
each assignment (say: “make sure to use the              method we have been 
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discussing this whole semester), type that into this box. The information will 
appear at the top of each question in your assignment.  
 
II. Viewing, Tagging, Sharing Your Assignment:  
• Once you have saved the assignment, click on the ‘+’ option, outlined in 

a red box above. The following menu will show up: 

 
*Key* 

View: ‘view’ allows you to see the assignment from a student’s perspective. 
You should always do this before sending an assignment out to your 
students to see if there are any formatting issues.  
Tags: the tags button allows you to add Common Core tags to these 
assignments. You can also add tags that relate to key skills or concepts 
related to the lesson. The more tags, the better; this is how other teachers 
will find your assignments!  

* To see the Common Core Standards, visit www.corestandards.org 
Share: sharing allows you to publicly share your assignment in the 
assignments library and share all the assignment questions in the questions 
library.  
 
 
 
 
 
 
 
 
 
 
 
 
 


